[Ipunoxenne Ne 7
K npukazy ®bY «HTB Munnpomropra Poccuny
ot 30/05/2023 Ne 2/0523

MMopsinok
NPeACTABJICHUS CBEACHUN 0 10X0aX, pacxoaax, 00 UMyIllecTBe U 00513aTeJIbCTBAX
HMYIIECTBEHHOI'0 XapaKTepa rpakIaHaMu, MPeTeHIyIIMMHU HA 3aMelleHne
AOJIZKHOCTEN, U PA00THMKAMM, 3aMeIIAI0IIUMHU J10JKHOCTH
B (peepajibHOM O101:KeTHOM yupe:xneHuu «Hayuno-rexunueckass 6udjamnorexka
MuHUCTEPCTBA NPOMBIIJICHHOCTH M TOProsju Poccuiickoin @egepanum»

I. O01mue moJ10:xeHNA

Hacrosmmii Ilopsanok ycraHaBauBaeT NMpouenypy NPEACTaBICHUs Tpa)kJIaHAMU,
NPETEHAYIOIMMHA Ha 3aMeIlleHue JO0JDKHOCTEH, W pPaOOTHHKAMH, 3aMELaloUIMMU
JOJDKHOCTH B (pefiepalJbHOM  OIOXKETHOM  yupexaeHun «HayduHo-TexHuueckas
o6ubnuoTeka MuHHCTEpCTBA IPOMBIIIEHHOCTH U TOproBiu Poccuiickoit denepanum
(manee — YupexaeHue), Ha3HAYCHUE HA JTOJHKHOCTh KOTOPBIX OCYIIECTBIISCT AUPEKTOP
VYupexnenus: (gajee — COOTBETCTBEHHO IpakJaHe W PaOOTHUKH), CBEJEHUH O CBOMX
10X0J1aX, 00 MMYyIIECTBE U 00A3aTEIbCTBAX MMYIIECTBEHHOTO XapakTepa, CBEICHHM
0 Joxoaax, o0 MMYIIECTBE M 0053aTEIbCTBAX HMYIIECTBEHHOIO XapakKTepa CBOUX
CyIpyru (Cympyra) U HECOBEpIICHHOJIETHUX JeTeH (najee — CBEIEHHUs O J10X0Aax),
CBEICHMM O CBOMX pacxojax, a TakXe O pacxojaXx CBOUX CYIpYru (cympyra)
M HECOBEPIICHHOJETHUX JAETe MO KaXJOW CIEJIKE MO MNPUOOPETEHUI0 3E€MEITbHOTO
y4acTKa, Apyroro oObeKTa HEIBUKUMOCTH, TPAHCIOPTHOIO CPEACTBA, LEHHBIX Oymar
(moneit yuactus, maeB B yCTaBHbBIX (CKJIAJOYHBIX) KaUTaJIaX OpraHu3aluii), nudpoBbIxX
(bMHAHCOBBIX aKTUBOB, IM(POBON BaIOTHI, COBEPIICHHOW WM, €ro CyNnpyrou
(cynpyrom) u (WJIM) HECOBEPIICHHOJICTHUMHU JEThbMH B TE€UEHHE KaJCHIApHOTO Toja,
MPEAIECTBYIONIErO ro/ly MPEICTaBICHUs CBEICHUN (Jaee — OTYETHBIN Mepuo), eciiu
oOmrasi cyMMa TakHUX CAEJOK MPEBBIIIAeT OOLIMI A0X0J JAHHOTO JIMIA U €ro CyNpyru
(cympyra) 3a Tpu TOCIEAHUX TOjAa, MNPEAIISCTBYIONIUX OTUYETHOMY TIIEpUOAY,
U 00 MCTOYHMKAX MOJIYYEHHS CPEACTB, 32 CUET KOTOPBIX COBEPILEHBI 3TH CIEIKU
(nanee — cBeICHUS O Pacxojax).

2. B Yupexnenuu:



CBEJICHUS O JI0X0JaX MPEACTABISAIOTCA IPpaKJaHaMU U paOOTHUKAMU;

CBEJICHMS O pacxojax MpeCTaBISIIOTCS pa0OTHUKAMU.

PaboTHUKM, Ha3HAYeHHE HaA JOJDKHOCTh KOTOPBIX OCYHIECTBISIET JUPEKTOP
VYupexneHusi, HalpaBJSIIOT CBEACHUA O J0XOJAaX M Pacxoliax JIMIy, OTBETCTBEHHOMY
3a MPO(DUIAKTHKY KOPPYIIIMOHHBIX U HHBIX MTPaBOHAPYIICHUH B YUpeKaeHuu (ganee —
OTBETCTBEHHOE JIUIIO).

3. CBenmenusi 0 J0X0Jax M pacxojax MPEACTaBISAIOTCS MO ¢GopMe CIpPaBKH,
yTBepxkeHHOM Yka3om Ilpesunenra Poccuiickoir @enepaunn ot 23 utons 2014 r.
Ne 460 «O06 yTtBepkaeHuH (GOpPMBI CHOPAaBKU O JOXO0JaxX, pacxojax, 00 HMYIIECTBE
1 00s3aTeNbCTBAX UMYIIECTBEHHOTO XapaKTepa U BHECEHUM U3MEHEHUU B HEKOTOpbHIC
akTel IIpesmpenra Poccuiickoii @enepauun», 3alO0JHEHHOM C HCIOJIB30BAaHUEM
cnenuaibHOoro mporpammHoro obecneuenust «CrmpaBku  BK», pasmemnieHHoro
Ha opunmanbHOM caiite IIpesunenta Poccuiickoil ®enepannn, cCblIKa Ha KOTOPBIN
TaKKe pa3Mellaerca Ha oQuIMaIbHOM caiite (deaepalbHOM TOCYyAapCTBEHHOM
nHpopmarmonHoit cucteMbl «EnuHas wuHGOpMAlMOHHAS CHUCTEMa yIpaBJICHUS
KaJIpOBBIM ~ COCTaBOM  TOCYAApPCTBEHHOW Tpa)xJAaHCKOM  ciayxObl  Poccuiickoit

CDGIICpaHI/IH», B I/IH(l)OpMaIJ;I/IOHHO-TGJIGKOMMYHHK&HI/IOHHOI\/JI CCTHU «HHTepHeT».

II. IlpeacraBiaeHue cBeleHUI IPaKIAHAMU

4. I'paxxnaHvH NpPEACTABIISIET:

a) CBEACHHWS O CBOUX JO0XO0JIaX, TMOJYYEHHBIX OT BCEX HCTOYHUKOB (BKJIOYAs
JOXOJbI TI0 TMPEKHEMY MECTy paOoThl, TIICHCHUH, II0COOHWS, WHBIC BBITIJIATHI)
3a KaJCHAAPHBIN TOJ, MPEANISCTBYIONMH TOMy TOJa4u JOKYMEHTOB IJIsS 3aMEIICHUS
JOJDKHOCTH, a TakKe CBEJCHUS 00 HMYIIECTBE, MPUHAJICKAIIEM €My Ha TpaBe
COOCTBEHHOCTHU, U O CBOUX 00S3aTEIHCTBAX UMYIIIECTBEHHOTO XapaKTepa MO COCTOSHUIO
Ha TIEpBOE YHUCJIO Mecslla, MPEAIISCTBYIONIETO MECAIy I0Ja4yd JOKYMEHTOB sl
3aMEILEeHHS TIOJKHOCTH (Ha OTYETHYIO J1aTy);

0) cBeleHUSI O J0XOJax CYNpPyru (Cympyra) M HECOBEPIICHHOJIETHUX JETeH,
MOJIYYCHHBIX OT BCEX HCTOYHUKOB (BKIItOUasi 3apaOOTHYIO TUIATY, MEHCHH, TTOCOOWMS,

MHBIE BBIILJIATHI) 32 KaJICHAAPHBIA TOJ, MPEIIIECTBYIONIMNA roay MoJa4u IpakJaHUHOM
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JOKYMEHTOB JUIsl 3aMellleHHs] JOJDKHOCTH, a TakKKe CBEIeHUsT 00 HMYIIECTRBE,
NpUHAAJICKAIIIEM WM Ha TIpaBe COOCTBEHHOCTH, W 00 WUX 0053aTeIhCTBax
UMYIIECTBEHHOTO  XapakTepa [0 COCTOSHUIO Ha TEPBOE YHCIO  MECHAlA,
NPEALIECTBYIOIETO MECAILy IOAA4YM TPaXJaHWHOM JOKYMEHTOB [Ji 3aMELICHUA
JOJDKHOCTH (Ha OTYETHYIO JaTy).

5. llpencraBneHue CBEOEHUW O JI0XOJax TCpaxJaHaMU TPOU3BOAUTCS
OTBETCTBEHHOMY Iy YUpEeXKACHHS NMPU O(POPMIICHUM 3asABICHUS O PACCMOTPEHUU
BO3MOKHOCTH TIpEE€Ma UX Ha padoTy.

6. CBeaeHuss O [0X0JaX, TMPEJICTABICHHBIE JUUAMH, NPETEHAYIOIIUMHU
Ha 3aMeleHue JOJDKHOCTEH, BKIIIOUEHHBIX B MYHKTHI «O» — «1a» [lepeuHs momkHOCTeH
B OpraHu3alusax, CO3JaHHBIX ISl BBIIOJHEHUS 3a7ad, IIOCTABIEHHBIX MEpe.
MUHUCTEPCTBOM NPOMBIIUIEHHOCTH U TOproBid Poccuiickont @Penepauuu, Ipu
Ha3HAYEHUH Ha KOTOpPbIC TPaKJIaHE W MPHU 3aMEIICHUH KOTOPBIX PAOOTHUKU OOSI3aHbI
MPEACTABIATh CBEJIEHUS O CBOMX JI0XOJaX, OO0 HMYIIECTBE M 00s3aTeIbCTBAX
HMYIIECTBEHHOTO XapakTepa, a TakXe CBEICHUS O J0XoJax, 00 HUMYIIECTBE
U o0s3aTeNbcTBAX UMYIIECTBEHHOTO  XapakTepa CBOUX CYNpyru (cympyra)
M HECOBEPIICHHOJETHUX  JETEeW, YTBEPKICHHOTO NpuKa3oM MMHHUCTEpCTBA
ITPOMBIIUIEHHOCTH 1 TOproBiu Poccuiickonn @enepanun ot 18 anpens 2017 r. Ne 1210
(3apeructpupoBan B MunuctepcTBe roctuiiun Poccuiickoit ®enepanun 4 mas 2017 r.,
peructpammonHbii  Ne  46608) (manee — Ilepeyernr Ne 1210), HampaBistoTCs
OTBETCTBEHHOMY JIHILY.

7. B cinydae eciu TpaxIaHWH, NPEACTABUBIINN CIPAaBKU O CBOHUX JI0XOJIaX, HE
ObUT Ha3HAYEH Ha JOJDKHOCTb, 9TU CHPABKU BO3BPAIIAIOTCS €My 10 MHUCbMEHHOMY

3a4BJICHUIO BMCCTC C IPYITHUMH NJOKYMCHTAMM.
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II1. IIpeacraBiienue cBegeHUii pA0OTHUKAMHU

8. PaboTHuK exeronno, He no3anee 30 ampens roja, CAEIYIONIETO 3a OTYETHBIM,
MPEJCTaBIISACT:

a) CBEJCHUS O CBOUX JIOXO0JaX, MOJYYEHHBIX 3a OTYETHBIM nepuoj (¢ 1 sHBaps
mo 31 nexkaOps) OT BCeX HMCTOYHUKOB (BKJIIOYUasi JIEHEXKHOE COJepKaHUE, IEHCUH,
nocoOusi, MHBIC BBITUIATHI), a TaKXKE€ CBEJICHHUS 00 MMYIIECTBE, MPUHAJJICKAIIEM eMYy
Ha MpaBe COOCTBEHHOCTH, M O CBOUX 00s3aTelbCTBAX HMYIIECTBEHHOTO XapakTepa
10 COCTOSIHUIO Ha KOHEIl OTYETHOTO NEPUO/a;

0) cBeleHUsT O J0XOJlaXx Cynmpyru (Cympyra) U HECOBEPUICHHOJIETHUX JIE€TEH,
MOJIYYEHHBIX 3a OTYeTHbIM mepuoj (¢ 1 suBaps mo 31 aexalOpsi) OT BCeX UCTOUYHHUKOB
(BxJTROUAs 3apabOTHYIO TUIATY, MEHCUM, TIOCOOUS, WHBIE BBITLJIATHI), a TAKXKE CBEICHMUS
o0 WMyIIeCTBe, TMpPUHAJICKANIEM KM Ha TNpaBe COOCTBEHHOCTH, U 00 UX
00s13aTeNIbCTBAX MMYIIIECTBEHHOTO XapakTepa IO COCTOSIHHUIO Ha KOHEI OTYETHOTO
nepuoaa;

B) CBEJICHUS O Pacxojiax, €CJIM CyMMa CJEJIKM MPEBBIIIAeT OOUMi JOXO/ JIUIa U
ero cymnpyru (cympyra) 3a TpU TMOCIEIHUX T0Ja, MNPEAIISCTBYIONIUX OTUYETHOMY
MEPUOLY.

9. B ciuywae ecnum TrpaxJaHMH WM PAaOOTHUK OOHApYXWIH, YTO B
MPE/CTABIICHHBIX MMM CBEACHHUSX O J0XO0/ax, 00 HMMYIIECTBE U 00s3aTeIhCTBAX
MMYIIECTBEHHOTO XapaKTepa HE OTPaKEHBI WJIM HE MOJTHOCTHIO OTPAKEHBI KaKue-Tu00
CBEJICHUS JTMOO MMEIOTCS OIIMOKK, OHU BIpaBe MPEACTaBUTh YTOUHEHHBIC CBEIICHUS B
COOTBETCTBUM ¢ HacTosiuM [Topsiakom.

PaboTHUK MOXET MpPEICTaBUTh YTOYHEHHBIEC CBEJICHUS B TEUCHUE OJHOTO MECsIa
MOCJIE OKOHYAaHUs CPOKa, YKa3aHHOIrO B MyHKTe 8 Hactosmero [lopsaxka.

['paxx1aHMH MOKET TPEAOCTABUTHh YTOUHEHHBIE CBEJACHUSI B TEUEHUE OJIHOTO
MecsiIa CO JIHS MPEAOCTaBICHUS CBEJICHUM B COOTBETCTBUU C ITYHKTOM 4 HACTOSIIIETO
[Topsaka.

10. PaboTHUK, 3aMeIIAIOIINN JT0HKHOCTh, HE BKItOUeHHYI0 B [lepeuenp Ne 1210,

Y TIPETEHAYIOUIMA Ha 3aMENIEHUE JTOJKHOCTH, BKIOYEHHOW B Ilepeuenr Ne 1210
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(manmee — kaHAMAT), MPEACTABISIET YKa3aHHbIE CBEICHUSI B COOTBETCTBUU C TiaBoi Il
Hactosimero Ilopsaka.

11. B ciuywae HenpencTaBiICHUS MO OOBEKTUBHBIM MPUYUHAM PAOOTHUKOM
CBEJICHUN O J0X0/aX, 00 MMYIIECTBE U 0053aTelIbCTBaX MUMYIIECTBEHHOTO XapakTepa
cynnpyru (Cympyra) ¥ HECOBEPIICHHOJICTHHX JETeH HaHHBIM (aKT TOMJIEKHUT
paccMoTpenuto Ha KoMuccuu 1o mpOTHUBOJEHCTBUIO KOPPYHIIMU U YPETyJIUPOBAHUIO
KOH(JIMKTa HHTEPECOB B Y UPEIKICHUH.

12. TIpoBepka JOCTOBEPHOCTH W TOJHOTHI CBEICHHUU O I0Xomax (pacxomax),
NPEICTAaBICHHBIX B  COOTBETCTBUM ¢  HacrosmmMm  [lopsakomM  paGOTHUKOM
(Tpa’kIaHUHOM, KaHIUIATOM), OCYIIECTBISECTCS B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickon denepanum.

13. Csemenust o jgoxoaax (pacxojax), MPEACTaBIsiEMble B COOTBETCTBHUHU
¢ HactosimuMm [lopsnakom paOOTHUKOM (TpaXJaHUHOM, KaHAMJIATOM), SIBIISIFOTCS
CBEJICHUSIMU KOH(PUICHIIMAIBHOTO XapakTepa, eciu (eaepaibHbIM 3aKOHOM OHHU HE
OTHECEHBI K CBEJCHUSM, COCTABJISIONIMM TOCYAapCTBEHHYIO TailHy.

OTH CBEIEHUS TMPEIOCTABISIIOTCS JTUPEKTOPY YUpEeXKACHUs, HAACICHHOMY
MOJIHOMOYMSIMU Ha3HAYaTh HA JOJKHOCTh U OCBOOOXKIATh OT JOJKHOCTH PAOOTHHUKOB,
a TaK)K€ MHBIM JOJKHOCTHBIM JIMIIaM B ClIydasix, IPEAyCMOTPEHHBIX (eliepaabHbIMU
3aKOHAMH M COOTBETCTBYIOIIUMHU JIOKATbHBIMU HOPMATUBHBIMU aKTaMH Y UPEIKJICHHUS.

14. JIomxHOCTHBIE JUIa YUPEKICHUS, B JOJDKHOCTHBIE OOSI3aHHOCTH KOTOPBIX
BXOJUT paboTa CO CBEACHUSAMM O J0X0Jax (pacxojiax), BAHOBHBIE B UX pasrjalleHUuU
WJIA UCIIOJIBb30BAaHUU B LIEJIAX, HE MPEIYCMOTPEHHBIX 3aKOHOIATEIbCTBOM PocCcHiiCKOM
denepaluy, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C  3aKOHOAATEIHCTBOM
Poccutickon ®enepanumn.

15. Cgenmenust o pgoxoaax (pacxojax), MPEIACTABICHHbIE B COOTBETCTBUU
¢ HacrosmumMm [lopsakoM rpaxgaHUHOM (KaHIUIATOM), a TakXKe MpeACTaBisieMble
paOOTHUKOM €XETOoJHO, W HH(OpMAIUsi O pe3yibTarax MPOBEPKU TOCTOBEPHOCTH
Y TIOJIHOTHI ATUX CBEJECHUM MPUOOIIAIOTCA K JIMYHOMY Jiesly paOoTHUKA. B ciydae ecnu
rpaxaanuH (KaHauaar), npeacraBuiiie OTBETCTBEHHOMY JIUILY YUpekKACHUS CIPABKU

0 CBOMX J0XOfaX, 00 MMYIIECTBE M 00sA3aTENbCTBAX HMYIIECTBEHHOTO XapakTepa, a



TaK)Ke CIpaBKM O J0X0Jax, 00 HMMYIIECTBE W 00s3aTeNbCTBAX HUMYIIECTBEHHOTO
XapakTepa CBOMX CYyNpyru (Cympyra) W HECOBEPIICHHOJCTHUX JETeH, He ObLIN
Ha3HA4YE€Hbl HAa JOJDKHOCTh, TAKHE CIIPABKM BO3BPALIAIOTCS YKa3aHHBIM JIMIAM IO HX
NMCbMEHHOMY 3aBJIEHUIO BMECTE C IPYTUMH JOKYMEHTAMH.

16. B ciydyae HeNMpeACTaBICHHUS WM TPEACTABICHHUS 3aBEAOMO JIOKHBIX
CBeJIeHUH 0 noxoAax (pacxonax) rpakJIaHuH HE MOXKET ObITh Ha3HAYeH Ha JOJKHOCTh
B YupexaeHuH, a pabdOTHHUK OCBOOOXKTACTCS OT JOJDKHOCTH B YUPEKICHUU
WA TOJIBEPTAETCA MHBIM BHJAAM JUCIHUIUIMHAPHOW OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKOHOJATENBCTBOM Poccurickont denepanuu.

17. OTBETCTBEHHOE JMIIO OPraHU3yeT pa3MelleHue CBEJACHUM O JI0X0Jax
pPabOTHUKOB, BKIIFOUEHHBIX B MYHKTHI «0» — «a» [lepeunst Ne 1210, B cetu MuTepHer
Ha oQuIMaIbHOM caiTe YdupexiaeHus, B cooTBeTcTBUM C llopsnkoMm pasmMeleHus
CBEJICHUI O JT0XOJIax, pacxojax, 00 MMYyIIECTBE U 0053aTEILCTBAX HMMYIIECTBEHHOIO
XapakTepa OTAENbHBIX KaTerOpHil JUI[ M 4YICHOB MX ceMed Ha O(UIMAIBbHBIX CalTax
(denepanbHbIX  TOCYJApCTBEHHBIX  OpPraHOB,  OpPraHOB  MYOJMYHOM  BJIAcTH
U TEPPUTOPHATBHON M30MpaTeNbHON KoMUccuu QeaepanbHoil Tepputopun «Cupmuycy,
OpraHoOB roCyJapCTBEHHOU BIAacTU CyObeKTOB Poccuiickoit denepaiuv 1 opranu3anui
U TPEJOCTaBICHUS OATUX CBEACHUM OOIIEPOCCUUCKHUM CpEeICTBaM  MacCOBOM
uHdopmaruu 171 onyOJuKOBaHMS, YTBEPKICHHBIM YkazoMm [Ipesuaenta Poccuiickoit

Oenepanyu ot 8 uroiist 2013 . Ne 613.





